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regulations	also	make	clear	that	alleged	misconduct	falling	outside	of	the	specific	definition	of	Title	IX	
Sexual	Harassment	is	not	covered	by	the	Title	IX	regulations	and	should	not	be	treated	as	such.		
	

• Institute	Sexual	Harassment.	 	 Institute	Sexual	Harassment	 is	Sexual	Misconduct	 that	does	not	 fall	
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Name	 1st	Precinct	 Pasadena	Police	Department	
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o A	procedural	irregularity	that	affected	the	outcome;	
o New	evidence	that	was	not	reasonably	available	at	 the	time	the	determination	or	dismissal	was	

made	and	could	affect	the	outcome;	or	
o The	Title	IX	Coordinator	had	a	conflict	of	interest	or	bias	that	affected	the	outcome	of	the	matter.	

	
Both	parties	may	submit	a	written	statement	 in	support	of	or	appealing	 the	outcome	to	the	designated	
appeal	 officer	within	 5	 calendar	 days	 of	 receipt	 of	 the	 determination.	When	 a	 statement	 in	 support	 or	
appeal	is	filed,	the	other	party	will	be	notified	in	writing.	
	
Statements	 in	 support	 or	 appeal	 should	 be	 no	 more	 than	 5	 pages	 and	 must	 be	 submitted	 by	 the	
Complainant	 or	Respondent	 (not	 by	 an	 advisor).10	 	 Following	his	 or	her	 review,	 the	 appeal	 officer	will	
simultaneously	 issue	 a	 written	 decision	 to	 both	 parties	 describing	 the	 result	 of	 the	 appeal	 and	 the	
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The	terms	of	an	Informal	Resolution,	if	successful,	may	include	any	of	the	Supportive	Measures	discussed	
above,	as	well	as	other	arrangements	agreed	to	by	the	parties.		If	an	agreement	acceptable	to	Institute,	the	
Complainant,	and	the	Respondent	is	reached	through	Informal	Resolution,	the	matter	is	considered	to	be	
resolved	 and	 the	 terms	 are	 implemented.	 	 Institute	 will	 endeavor	 to	 conclude	 the	 Informal	 Resolution	
process	within	45	calendar	days	of	its	initiation.		
	
Investigation	of	a	Formal	Complaint	
	
Once	Institute	has	determined	that	all	or	part	of	the	Sexual	Misconduct	alleged	in	the	Formal	Complaint	
constitutes	Title	IX	Sexual	Harassment,	it	will	promptly	initiate	an	investigation	pursuant	to	Part	Two	of	
this	 policy.	 	 The	 investigation	 of	 a	 Formal	 Complaint	 of	 Title	 IX	 Sexual	 Harassment	 will	 proceed	 in	
accordance	with	the	following	parameters:	
	
• Designation	of	an	Investigator.	As	a	first	step,	the	Title	IX	Coordinator	will	designate	an	internal	or	

external	 investigator	 (“Investigator”)	 to	 conduct	 a	prompt,	 thorough,	 and	 impartial	 investigation	of	
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violation	 has	 occurred.	 	 The	 investigation	 may	 include,	 to	 the	 extent	 relevant,	 interviews	 of	 other	
witnesses	 and	 the	 review	of	pertinent	documentation	 (e.g.,	 student	or	personnel	 files,	 relevant	 law	
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• Rules	 of	 Evidence.	 Formal	 rules	 of	 process,	 procedure,	 and	 technical	 rules	 of	 evidence,	 such	 as	

applied	in	criminal	or	civil	court,	are	not	used	in	these	proceedings.	
	
• Review	of	Evidence.	All	relevant	evidence,	including	both	inculpatory	and	exculpatory	evidence,	will	

be	 objectively	 evaluated.	 Credibility	 determinations	 will	 not	 be	 based	 on	 a	 person’s	 status	 as	 a	
Complainant,	Respondent,	or	witness.	

	
• Presumption	 of	 Non-Responsibility.	 The	 Respondent	 is	 not	 responsible	 for	 the	 alleged	 conduct	
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Remedies	 must	 be	 designed	 to	 restore	 or	 preserve	 equal	 access	 to	
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o Discussing	 the	 Complainant’s	 preferences	 for	 resolution	 and	 any	 barriers	 to	 proceeding	 in	
accordance	with	those	preferences.		

o Advising	the	Complainant	of	the	prohibition	against	Retaliation.		
	
Supportive	Measures	
	
At	any	time	following	a	report	of	Institute	Sexual	Harassment,	Supportive	Measures	are	available	for	both	
the	Complainant	and	the	Respondent.		Such	measures	are	designed	to	restore	or	preserve	equal	access	to	
Institute’s	 Education	 Program	 or	 Activity	 without	 unreasonably	 burdening	 the	 other	 party,	 including	
measures	designed	to	protect	the	safety	of	the	parties	or	Institute’s	educational	environment,	or	to	deter	
Sexual	 Misconduct.	 	 Institute	 will	 maintain	 as	 Private	 any	 Supportive	 Measures	 provided	 to	 the	
Complainant	or	Respondent,	to	the	extent	that	maintaining	such	Privacy	would	not	impair	the	ability	of	
Institute	 to	 provide	 the	 Supportive	 Measures.	 	 The	 following	 graphic	 sets	 out	 examples	 of	 available	
Supportive	Measures.	
	

	
	
Administrative	Leave	and	Emergency	Removal	
	
Institute	will	 follow	the	Formal	Complaint	process	described	below	before	any	disciplinary	sanctions	or	
other	 actions	 that	 are	 not	 Supportive	 Measures	 are	 imposed	 against	 a	 Respondent.	 	
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o Whether	there	have	been	other	al
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investigation	 (or	 to	 Institute	 any	 Supportive	 Measures),	 and	 will	 make	 its	 determinations	 in	
accordance	with	this	policy.27	 	However,	Institute	may	elect	to	temporarily	delay	its	 investigation	to	
enable	law	enforcement	to	gather	evidence	and	engage	in	a	preliminary	investigation	if,	for	example,	
Institute	believes	such	delay	would	benefit	Institute’s	own	investigation.	

	
• Legal	Privilege:	The	 Investigator	will	 not	 require,	 allow,	 rely	 upon,	 or	 otherwise	 use	 questions	 or	

evidence	 that	 constitute,	 or	 seek	 disclosure	 of,	 information	 protected	 under	 a	 legally	 recognized	
privilege,	unless	the	person	holding	such	privilege	has	waived	the	privilege.	

	
• Investigation	Report.	 The	 Investigator	 will	 prepare	 an	 investigation	 report	 that	 fairly	 summarizes	

relevant	 evidence.	 	 The	 report	 will	 be	 limited	 to	 a	 summary	 of	 the	 facts	 disclosed	 during	 the	
investigation	and	will	not	include	conclusions	as	to	responsibility.		The	Investigator	has	the	discretion	
to	determine	the	relevance	of	any	proffered	evidence	and	may	determine	what	factual	evidence	is	to	
be	included	in	the	investigation	report.			

	
Pre-Hearing	Preparations	
	
The	Investigator	will	 issue	the	investigative	report	to	the	Title	IX	Coordinator.	Upon	review,	the	Title	IX	
Coordinator	may	accept	 the	report	as	 rendered	or	may	request	 that	 the	 Investigator	conduct	additional	
interviews	or	 seek	out	other	evidence	as	deemed	 to	be	appropriate.	The	 Investigator	will	 complete	any	
additional	 investigation,	 and	 any	 supplemental	 or	 revised	 report,	 as	 promptly	 as	 is	 reasonable.	 	 The	
following	pre-hearing	preparations	also	will	be	carried	out:			
	
• Selection	of	Adjudicator.	 28	The	Title	 IX	Coordinator	will	either	designate	an	 internal	adjudicator	or	

refer	 the	 matter	 to	 an	 external	 adjudicator	 with	 appropriate	 experience	 (in	 either	 case,	 the	
“Adjudicator”).29	 	
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• List	of	Witnesses.	The	Adjudicator	will	identify	any	witnesses	that	he	or	she	wishes	to	hear	from	at	the	
hearing	based	on	a	review	of	the	investigation	report.	Also,	the	Complainant	and	Respondent	each	have	
the	right	 to	request	 the	presence	of	any	additional	witnesses	at	 the	hearing,	provided	such	witnesses	
were	 identified	 and	 interviewed	 as	 part	 of	 the	 investigation.	 	 The	 Adjudicator	 may	 permit	 the	
participation	 of	 a	 witness	 who	 was	 not	 interviewed	 during	 the	 investigation	 only	 if	 the	 Adjudicator	
determines	 that	 the	 new	 witness’	 participation	 at	 the	 hearing	 is	 relevant	 and	 appropriate	 under	 the	
circumstances.	 	 In	 such	 cases,	 the	Adjudicator	will	 refer	 the	matter	 to	 the	 Investigator	 for	 additional	
investigation,	and	direct	the	Investigator	to	prepare	a	supplemental	report,	which	may	delay	the	timing	
of	the	hearing.	Institute	cannot	compel	the	attendance	of	any	witness.	
	

• Timing.	The	date,	time,	or	location	of	a	hearing	may	be	changed	for	good	cause,	at	the	discretion	of	
the	Title	IX	Coordinator.		Good	cause	may	include,	but	is	not	limited	to:	the	availability	of	the	parties;	
the	availability	of	witnesses;	 the	 timing	of	 Institute	breaks;	efforts	 to	utilize	 Informal	Resolution;	 to	
comply	with	a	request	by	external	 law	enforcement;	 to	account	 for	complexities	of	a	case	 including	
the	 number	 of	 witnesses	 and	 volume	 of	 information	 provided	 by	 the	 parties;	 or,	 to	 address	 other	
legitimate	 reasons.	 	 Any	 change	 to	 the	 date,	 time,	 or	 location	 of	 a	 hearing	 will	 be	 shared	 with	 the	
parties	in	writing	and	will	include	the	reason	for	the	extension.		Delays	should	not	last	more	than	10	
calendar	days	except	when	law	enforcement	specifically	requests	and	justifies	a	longer	delay.	

	
Hearing	Setting	and	Standards	
	
Any	hearing	 involving	allegations	of	 Institute	Sexual	Harassment	will	be	carried	out	 in	accordance	with	
the	following	standards,	so	as	to	ensure	that	it	is	fair,	impartial	and	provides	a	meaningful	opportunity	to	
be	heard:	
	
• Chair.	The	Vice	President	of	Education,	or	his	or	her	designee,	will	preside	over	the	hearing	as	a	non-

voting	member	(the	“Chair”).	The	Chair	is	responsible	for	the	administration	of	the	hearing	process	and	
the	overall	decorum	and	conduct	of	the	proceedings.	
	

• Setting.	 A	 hearing	 involving	 allegations	 of	 Institute	 Sexual	 Harassment	 may	 or	 may	 not	 be	 live.	
Institute	also	reserves	the	right	to	conduct	a	hearing	without	assembling	all	of	the	parties	together	at	
the	same	time	or	in	the	same	space.			
	

• Advisors	 During	 the	 Hearing.	 The	 Complainant	 and	 the	 Respondent	 both	 have	 the	 right	 to	 be	
accompanied	and	advised	by	an	advisor	of	their	choice	at	any	hearing	and	any	related	meetings	(at	the	
party’s	own	expense	if	the	advisor	is	a	paid	advisor).		Institute	reserves	the	right	to	have	its	own	legal	
counsel	 present	 during	 any	 hearing.	 The	 role	 of	 a	 party’s	 advisor	 shall	 be	 limited	 to	 support	 and	
consultation.	 The	 advisor	 cannot	 actively	 participate	 or	 speak	 on	 behalf	 of	 the	 Complainant	 or	
Respondent	 or	 address	 or	 question	 witnesses.	 	 An	 Advisor	 must	 comport	 himself	 or	 herself	 in	 a	
manner	that	is	not	disruptive	during	a	hearing	and	act	with	appropriate	decorum.30		
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• Rules	 of	 Evidence.	 Formal	 rules	 of	 process,	 procedure,	 and	 technical	 rules	 of	 evidence,	 such	 as	
applied	in	criminal	or	civil	court,	are	not	used	in	these	proceedings.	

	
• Review	of	Evidence.	All	relevant	evidence,	including	both	inculpatory	and	exculpatory	evidence,	will	

be	 objectively	 evaluated.	 Credibility	 determinations	 will	 not	 be	 based	 on	 a	 person’s	 status	 as	 a	
Complainant,	Respondent,	or	witness.	

	
• Presumption	 of	 Non-Responsibility
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If	 a	 report	 of	 Institute	 Sexual	 Harassment	 alleges	 Sexual	 Misconduct	 on	 the	 part	 of	 the	 Title	 IX	
Coordinator	at	the	New	York	campus,	the	President	of	the	Los	Angeles	campus,	or	his	or	her	designee,	will	
designate	 the	 Investigator	 and	 oversee	 the	 Supportive	 Measures,	 investigation,	 adjudication,	 and	
resolution	process	under	this	policy.	
	
If	a	report	of	Title	IX	Sexual	Harassment	alleges	Sexual	Misconduct	on	the	part	of	the	Title	IX	Coordinator	
at	 the	 Los	 Angeles	 Campus,	 the	 Vice	 President	 of	 Education	 of	 the	 New	 York	 campus,	 or	 his	 or	 her	
designee,	 will	 designate	 the	 Investigator	 and	 oversee	 the	 Supportive	 Measures,	 investigation,	
adjudication,	and	resolution	process	under	this	policy.	
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PART	FOUR:	GLOSSARY	OF	TERMS	
	
Actual	Knowledge	means	notice	of	Sexual	Misconduct	or	allegations	of	Sexual	Misconduct	to	Institute’s	
Title	 IX	 Coordinator	 or	 any	 official	 of	 Institute	 who	 has	 authority	 to	 Institute	

!
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position	 of	 the	 Respondent	 will	 be	 the	 basis	 for	 determining	 whether	 a	 Respondent	 should	 have	 been	
aware	that	the	Complainant	was	incapacitated	and	therefore	unable	to	consent.	
	
No	 Contact	 Order	 means	 a	 directive	 prohibiting	 contact	 between	 or	 among	 designated	 individuals	
through	any	means,	direct	or	 indirect,	 including	personal	contact,	email,	 telephone,	 text	message,	social	
media,	or	by	means	of	a	third	party.	
	
Party	 means	 either	 the	 Complainant	 or	 the	 Respondent.	 Parties	 means	 the	 Complainant	 and	 the	
Respondent.	
	
Respondent	 means	 an	 individual	 who	 has	 been	 reported	 to	 be	 the	 perpetrator	 of	 conduct	 that	 could	
constitute	Sexual	Misconduct.	
	
Retaliation	means	intimidatin




